
ACCOUNT CLOSING LETTER

ATTENTION:  Account  Ma in tenance

This  le t ter  is  to  inform you I  am closing my accounts  at  your bank.  Please close the 
fol lowing account(s)  l is ted below and send a check for  the remaining balance(s)  to  my 
address .  

I f  you have any quest ions regarding this  request ,  p lease contact  me in  wri t ing or  at  the 
phone number l is ted below.  Thank you for  your prompt  assis tance in  this  matter.  

Sincerely,

AUTHORIZED SIGNATURE
(Or ig ina l  s igna tu re  requ i red  to  au thor ize  change)

DATE

ACCOUNT INFORMATION

CHECKING ACCOUNT NUMBER(S)

OTHER ACCOUNT NUMBERS TO CLOSE ( I f  app l i cab le )

MY NAME

MY ADDRESS

CITY STATE ZIP

Fi l l  ou t  fo rm and ma i l  to  the  account  ma in tenance depar tment  o f  
each  f inanc ia l  ins t i tu t ion  you  a re  c los ing  an  account  w i th .

SPECIAL INSTRUCTIONS OR COMMENTS


